Manager, Philanthropy
Reporting to the Board of Directors, FAB’s Manager of Philanthropy will develop, execute
and evaluate all key fundraising activities to develop and implement a diverse revenue
portfolio for the organization. They will build a fundraising strategy that encompasses,
major gifts, campaigns, fundraising special events and is based on best practices.
The Manager of Philanthropy is an experienced fundraising professional who can work
independently and is passionate about raising funds in grassroots, not-for-profit
environment. This is a one-year contract position with the potential for renewal.
Planning (60%)
•
•
•
•

•

Complete a fundraising audit to identify strengths and gaps in terms of the
organizations overall funding strategy.
Understand the Board’s overall strategy in terms of the organization mission
and funding strategy.
Support the planning, implementation, and evaluation of the organization's
funding activities.
Create and present to the Board a full integrated 3 -4-year funding plan for the
organization that ensures diversity, sustainability and growth. The 3 -4-year plan
should incorporate giving via annual, major, events etc.
Participate in the development of new initiatives and overall strategy.

Fund Development (40%)
•
•

•
•
•

Diversify and broaden our donor base by soliciting donations, overseeing online
and direct mail campaigns.
Execute the developed and approved fundraising plan by identify funding
sources available to the organization and implement tactics to drive growth in
all areas.
Prepare proposals and submit applications in response to funding requests from
foundations, corporate entities, and provincial or federal ministries.
Steward current donors who have been long-time supporters of the
organization by utilizing a donor-centric approach.
Work with staff and communication consultant to develop effective content
that articulates the organizations need and impact to execute on fundraising
campaigns including stewardship and impact reports.

Knowledge, Skills and Qualifications:
•
•
•

Completion of related degree or diploma
3 to 5 years’ experience in non-profit fundraising program and a solid track record
of identifying, cultivating, securing and stewarding gifts and donations
Demonstrated experience in developing and executing a strategic, multifaceted
fundraising plan that increased opportunity for growth through fundraising

•
•
•
•
•
•
•

revenue
Evidence of the ability to formulate strategic plans, set directions, while also
managing operational details
Proficiency in Microsoft office suite (Excel PowerPoint, Word)
Excellent writing, interpersonal and organizational skills
Comfortable with social media
Ability to work well independently, while effectively contributing to a larger team.
Must be able to manage competing priorities and successfully manage project
timelines
Ethical, with a strong sense of personal integrity, self-motivated, and possess a
positive, can do attitude

Salary - $45,000 - $55,000

